
Traumatic Injury
(Civilian Personnel)

Accident Occurs
      On Duty

Employee Reports
       Injury To 
     Supervisor

Is injury work
     related? Follow Sick 

   Leave 
Procedures

Employee complete items 1-16 on Form CA-1, Supervisor completes items 
17-38 (within 4 hours of request).  Note: CA-1 initiated by employee 
(completed within 2-4 workdays).

Is Medical care 
Needed; Time Loss or 
Disability Anticipated?

Employee must elect COP or sick leave, 
if COP is elected, supervisor must concur or 
controvert (must inform employee).

Employee receives medical treatement

Supervisor completes FSH Form 96-E and sents to
                     Safety Office (Stop 38)

Safety Office in coordination with supervisor performs accident 
investigation.  Call 221-SAFE (7233) to report at FSH (For 
BAMC call 6-2001 to report).

Emergency?

No

Yes

No

Yes

No

Fatality or Inpatient Hospitalization of three or 
more employees (work related incident) 
- Supervisor  immediately notifies Post Commander  and 
Installation Safety Office.
- Installation Safety Manager  will notify OSHA and Army 
Safety Center within 8 hours after fatality or inpatient 
hospitalization of three or more employees. 

 B

CA-1 Block #31 filled out, Forward 
CA-1 to CPO - Pam Johnson at 
(Stop 22) , B/144 ,  x1-0739. 
Return employee to duty

Employee elects to 
see a private 
physician

  A

Yes Employee taken to BAMC 
(Preferably) Report to ER
Complete FSH 96-E at ER

Employee 
taken to 
BAMC?

Yes

No

C

1



Traumatic Injury
(Civilian Personnel)

Can employee 
return to normal or 
light duty?

Supervisor accomodates employee condition.  
Contact Workers' Compensation Coordinator
Administrator (1-0739), for assistance.

Employee begins C.O.P.,
Supervisor sends CA-17 to 
treating physician every 2 
weeks.

   A

Supervisor must instruct and enforce measures    
         required to prevent reoccurrence.

Review FSH Form 97-E (Job Hazard Analysis) and FSH  
    Form 98-E (Training Record) - update as needed.

No

Yes
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Traumatic Injury
(Civilian Personnel)

CA-16/CA-17 is completed and 
issued to employee by supervisor or 
acting supervisor.

Fill-in Block #31 that 
employee elected not to 
seek medical treatment.   
Forward CA-16 to Pam 
Johnson at B/144(Stop 22), 
1-0739.  Provide copy of 
CA-16 to Safety Office.  
Return employee to duty.Employee takes CA-16 to private 

physician (non-urgent care).

                 Employee returns forms to supervisor.  
CA-16 is sent to Pam Johnson (1-7039) at B/144 (Stop 22)  (within 48 
hours following  first examination and/or treatment).

CA-16 completed and authorized by Occupational Health (5-
2437) and forward to private physician.  Note: If authorization 
by telephone- send CA-16 
within 48 hours to medical facility. B

 C
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